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7510  USE OF SCHOOL FACILITIES 
 

The Board of Education recognizes that school facilities are public property and 
as such should be made available for use by community based groups which 
provide educational, cultural, social, or athletic services or events.  However, the 
Board also recognizes that the primary purpose of school facilities is to support 
the educational and co-curricular programs of the school district and as such, 
cannot permit non-school activities to interfere with that purpose.  For the purpose 
of this policy, "school facilities" also includes school grounds. 
 
Request for the use of any Board facility shall be made to the Superintendent or 
his/her designated representative who shall authorize such use.  The 
Superintendent has the authority to waive the facility use fee. 
 
Groups or organizations leasing school facilities shall be fully responsible for any 
destructing of school property resulting from the group or organization's use.   
 
All individuals and organizations using school property must obtain liability 
insurance and file a copy of insurance with the Board of Education. 
 
Groups or organizations leasing the facilities shall have properly certified persons 
supervising the activities. 
 
In keeping with Board policy pertaining generally to the use of public school 
facilities on Sundays and holidays, no organization shall be permitted Sunday or 
holiday use of its recreational or meeting facilities except in very unusual 
circumstances.  The Board reserves the right to withdraw permission after it has 
been granted in the event circumstances change requiring such school facilities or 
school grounds will be needed for a school district purpose or due to a school 
closing due to weather or other emergency. 
 
The group in which an organization is placed shall determine priority for the use 
of school facilities and the amount of rental fees and usage fees charged.  
Preference is given to Group A, B, and then C.  
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Grouping: 
 

A. School District Affiliated Organizations – School affiliated groups who 
provide programs that benefit our schools and community.  These groups 
include after school clubs, HSA events/meetings, etc. 
 

B. Government Agencies and Non-Profit Organizations – These 
governmental and non-profit organizations primary purpose is to serve the 
youth of the community and include athletic leagues, Boy Scouts, Girl 
Scouts, community service organizations, civic community based 
organizations, community based recreational groups, New Jersey colleges 
and universities, community based non-profit organizations based in 
Hunterdon County.  All groups who wish to qualify under this category 
must be approved by the Board of Education and must have a roster of 
members, seventy-five percent of whom must be residents of Readington 
Township or Hunterdon County. 

 
C. Profit Making and Other Non-community, Non-profit Organizations – For 

profit groups or non-profit groups that are not community based are 
included in this grouping.  All other agencies or for profits groups within 
or outside of the district shall be included in this category.  These 
organizations may be granted use of school facilities if it is determined by 
the Superintendent or designee that the use is appropriate for the 
Readington School District. 

 
The use of school facilities shall not be granted for: 

 
1. Partisan political activity. 

 
2. Private social functions. 

 
3. Any purpose which is prohibited by law. 

 
The Board further recognizes that unrestricted use of the facilities can cause major 
damage to buildings, fields, and courts.  Therefore, it reserves the right to 
prohibit, rescind, or change the use of its facilities, without notice, to insure that 
proper care and maintenance can be accomplished.  The Board and/or its agents 
reserve the right to suspend or prohibit any use of facilities regardless of prior 
approval for use. 
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A. General Regulations Concerning Use of Facilities 
 

1. Alcoholic beverages in any form are not to be brought onto, 
served, or consumed on or in school buildings or grounds.  
Revocation of permission to use and/or immediate ejection from 
the facilities may result. 

 
2. Cafeteria rental does not include the kitchen or its equipment or 

meals and refreshments.   
 

3. Under no circumstances are refreshments to be served or carried 
into the auditorium, gymnasium, or other parts of the building.  
The cafeteria is rented for this purpose and, in special instances, a 
specific area may be used. 

 
4. Smoking is absolutely prohibited on school grounds. 

 
5. Animals are not permitted in the buildings without express 

approval of the Superintendent with the exception of service 
animals. 

 
6. No food or drinks are permitted in the gymnasiums or classrooms. 

 
7. All activities must be terminated by 11:00 p.m. 

 
8. Facilities will not be available: 

 
a. Indoor: 

 
(1) When school is in session; 
 
(2) When facility is being used by the school;  
 
(3) Sundays except as approved by the Board;  
 
(4) During school closings when programs interfere 

with cleaning and maintenance schedules. 
 

b. Outdoor: 
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(1) When school is in session; 
 
(2) When facility is being used for school sponsored 

functions; 
 
(3) During period December 1 through March 15; 

 
(4) Dusk to dawn. 

 
9. Facilities cannot be used for any purposes prohibited by law or that 

may result in loss of funds to the district. 
 
B. Priorities of Use 
 

All school sponsored activities have first priority and take precedence over 
all other organizations and functions.  The priority for use is listed above 
by group A, B, then C.  Priority may also be given based on date of 
facility use request.   

 
C. Application Deadlines 
 

All applications must be filed at least sixty days in advance of intended 
use.  This may be waived if intended use is communicated to the Facility 
Manager in advance. 

 
D. Supervision 
 

Each requesting organization is responsible for proper supervision of all 
activities, participants, spectators, and facilities.  Participants are not to be 
left unattended at any time. 

 
E. Insurance 
 

1. Each requesting organization must provide satisfactory evidence of 
insurance protection of participants, and the public. 

 
2. The Board is not responsible for injury to persons, loss of or 

damage to personal property. 
 
 



POLICY GUIDE        

  Copyright 2013    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite  1    •    Toms River, NJ  08753 - 8199    •    732-255-1500 

 

PROPERTY 
7510/page 5 of 8 

Use of School Facilities 
Nov 19 

 
 

3. Groups or organizations leasing Board facilities must provide 
proof of adequate liability and medical insurance in the amount of 
$1,000,000/$1,000,000 before the date of your function. 

 
F. Maintenance of Fields, Etc. 
 

Proper maintenance is of utmost importance.  Organizations failing to 
abide by this policy will immediately be denied further use of facilities. 

 
1. Fields and play areas will not be reduced or enlarged to facilitate a 

program not commensurate to the dimensions of the existing 
school program, i.e.: base lines changed; pitching mound moved, 
lowered, or raised; base paths shortened; goals moved; etc. 

 
2. Fields and play areas are to be maintained by the organizations, 

i.e., raked, batter's box and pitching mound filled level; base lines 
placed, etc.  All trash must be picked up and disposed of. 

 
3. Activities will not take place if an authorized agent of the Board 

designates ground conditions are not suitable 
 

4. Damage to Board property will be corrected at the cost of the 
organization. 

 
 
 
G. General Rules - Use of Facilities 
 

1. Organizations granted use of facilities may not, under any 
circumstances, permit the use of said facility to any other 
organization in lieu of their use of said facility. 

 
2. In granting permission for the use of school facilities it is agreed 

that shows determined by the Board or its agent not to be in the 
best interest of the school, will not be permitted or held. 

 
3. Additional facilities, such as coat rooms, lavatories, changing 

rooms, ticket booths, etc., must be included in initial request. 
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4. Aisles and doorways must be kept open at all times and free of any 
objects (including standees). 

 
5. Operation and use of stage sound and lighting equipment will be 

permitted only by authorized school personnel employed for that 
specific purpose.   

 
6. The fire alarm is a special set of bells used only for fire drills or in 

case of fire.  If the fire alarm is sounded evacuate the building via 
the nearest exist using directions on fire exit plans posted at each 
doorway. 

 
7. The use of decorations in any area must have prior approval of the 

Director of Facilities at each school.  In general, these materials 
must be non-flammable.  At no time may materials or equipment 
be stapled, pinned, pasted, or otherwise attached to stage curtains, 
walls, or painted surfaces.  The use of cellophane tape is 
specifically prohibited.  Any tape used on the stage surface must be 
vinyl. 

 
8. Refreshments or Meals - to be served only in the cafeteria, and/or 

stipulated areas which may be rented for that purpose.  Revocation 
of permission to use, or ejection from the facilities may result for 
violation of this regulation. 

 
9. Storage of any items for approved function will not be stored at our 

facility at any time with the exception of the stage area if 
Auditorium is being rented for your function. 

 
 

10. Use of school equipment in conjunction with the use of school 
facilities must be specifically requested in writing.  The users of 
school equipment must accept liability for any damage or loss to 
such equipment that occurs while it is in their use, regardless of 
any assignment of negligence.  Where rules so specify, certain 
items of equipment may only be used by a qualified operator 
approved by the school district administration. 

 
H. Parking 
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1. Vehicles are not permitted on any portion of the field area for any 

reason.  Exception:  one vehicle may be brought to the spot when 
an injury of a participant necessitates emergency measures. 

 
2. Parking is limited to areas designated as parking lots, i.e., black top 

surfaced area around the buildings.  No parking permitted in 
driveway. 

 
3. Violation of the Parking Policy will cause automatic revocation of 

the organization's privilege to continue using the facility. 
 

4. When necessary, adequate police protection and other forms of 
security must be provided to handle traffic and associated 
problems.  Applicant will be responsible for reserving 
police/security and payment will be made directly to them. 

 
5. Public use of facilities involving use of school equipment (such as 

shop equipment), shall not be authorized except in rare instances, 
and then only with the express approval of the Superintendent. 
 
If the school is closed for an emergency, including inclement 
weather, all use of facilities are canceled. 

 
I. Approval/Authority 
 

It is the responsibility of the Director of Facilities at each school, along 
with other appropriate personnel, to receive and review all requests for use 
of facilities under the stated polices, and then forward to the 
Superintendent's office for approval of the school Board.  The Board of 
Education reserves the right to deny facilities use permission.  Each 
organization will be informed in writing of the decision. 

 
J. Schedule of Fees 
 
 The schedule of fees shall be in accordance with Regulation 7510. 
 
K. Payment of Fees/Deposit 
 

1. Payment for use of school facilities must be made 30 days after the 
use of the facility.   
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2. A cancellation fee for each date canceled will be charged, if 
cancellation is made after formal approval has been received by the 
Board. 

 
Any additional charges are due ten days after final billing.  Any 
overcharges will be refunded in a timely fashion. 

 
 
L. The school district shall provide a copy of Policy and Regulation 2431.4 - 

Prevention and Treatment of Sports-Related Concussions and Head 
Injuries to all youth sports team organizations that operate on school 
grounds or in school facilities.  In accordance with the provisions of New 
Jersey Statute, the school district shall not be liable for the injury or death 
of a person due to the action or inaction of persons employed by, or under 
contract with, a youth sports team organization that uses school facilities 
or operates on school grounds if the youth sports team organization 
provides the school district proof of an insurance policy in the amount of 
not less than $50,000 per person, per occurrence; insuring the youth 
sports team organization against liability for any bodily injury suffered by 
a person. The youth sports team organization must also provide a 
statement of compliance with the school district's Policy and Regulation 
2431.4 - Prevention and Treatment of Sports-Related Concussions and 
Head Injuries. 

 
For the purpose of this Policy, a "youth sports team organization" means 
one or more sports teams organized pursuant to a nonprofit or similar 
charter or which are member teams in a league organized by or affiliated 
with a county or municipal recreation department. 

 
 
N.J.S.A.  18A:20-20; 18A:20-34 
 
 
 
Adopted:   November 12, 2019 
 


